
I understand all the conditions outlined above and will follow them. 
Main Contact 
(print)__________________Signature_________________ 
 

ST. TIMOTHY PARISH 
Room Use Agreement 

 
 

Group Name  _____________________________________  

Group Contact ____________________________________  

E-mail __________________________________________  

Phone Number ____________________________________  

Meeting Time/Days ________________________________  

The Group Contact Person is responsible for: 
 For all of the Room Use Expectations outlined below. 

 Turning off the lights, and locking the exterior doors if they are the last group out of 
the building for the night.    

 Contacting Jennifer Fedders (jfedders@saint-timothy.org or 384-1100 ext 23) 

if the group will not be using the room on a scheduled evening.   
 Enforcing respectful use of the classroom, hallways and restrooms.   

 
General Information 
Your group has permission to use the assigned room and restrooms only, please be 

respectful of other groups and stay out of offices and closets.  Please monitor children 
closely and communicate the expectation that they stay quiet and respectful in the 

hallways and restrooms.   
 
Room Use Expectations 

 Tables should be left arranged in the U-formation outlined in the diagram on the file 
cabinet.   

 If you use the marker boards in the room, please clean them.   
 If you serve food or fill the garbage can please empty the garbage and replace the 

bag.  A large garbage can is located outside the exit door next to room 11 or you 

can use the dumpster on the lower parking lot. 
 If you make a mess on the floor please clean.   

 Turn out the lights and turn off the air conditioner/heat before leaving for the night.   
 Accountability:  If any of the expectations outlined in the agreement are broken you 

will receive a warning.  After one warning, a $25 fee must be paid before resuming 
your meetings.   

 

 
 



I understand all the conditions outlined above and will follow them. 
Main Contact 
(print)__________________Signature_________________ 
 

 
 

Warning Issued to _________________________ Date________ 
 
$25 Deposit Paid by ________________________ Date _______  
 
Warning Issued to _________________________ Date _______  
 
$25 Deposit Paid by ________________________ Date _______  
 
Warning Issued to _________________________ Date _______  


